
User Manual for Health Care Facilities 

This manual has 2 parts

Part 1 (Slide 2). 

How  to register in OCMMS and has to be done once in 
life (Slide- 1 to 10)

Part 2 (Slide 11  ). 

Sub Part 2 A. How to apply for Authorization under 
Bio- Medical Waste Rules (Slide-12 to 28)

Sub Part 2 B. How to submit Annual Report under 
Bio-Medical Waste Rules (Slide- 30 to 35)
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Part 1

How to register in OCMMS
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Click at tab shown in Red Circle.
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Now click on Button “Health Care Facility” 
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Click on tab “HCF Details” and fill all the 
columns.
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After filling HCF details click on tab ‘Occupier Details’ 
and fill all the details then finally click on tab ‘Save’.
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Now you can see user ID and temporary 
password as shown in Red Circle
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At this stage, Logout and Login again using your ID and Temporaray password. 
Click button ‘Industry/HCF Login’ , enter User ID, Temporary Password, Code 

shown and then click ‘Login’ as show in Red Circle. New page shall open. See 

next slide
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At this stage, Please change your password for security 

purpose, then click on update.
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Now logout and you may login again using  ID 
and new password
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Part 2

Sub Part 2 A. How to apply for Authorization 
under Bio-Medical Waste Rules

Sub Part 2 B. How to submit Annual Report 
under BMW Rules
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How to apply for authorization under BMW Rules:-
1. After Login, click tab ‘BMW.’
2. And then ‘Apply for Authorisation’
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Click on all the tabs one by one and fill 
all the details 
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If you do not have all the details with you at this time, then you can fill 
whatever you have. In this case, you can click button ‘Inprogress’  and then 
‘Save’. Now It will save your application in OCMMS and a number shall be 
allotted ( See next slide ) and you can logout. You can collect all the details as 
per your convenience and then login at any time. 
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You can view your “Application Number”. At this stage 
the application is not submitted to HSPCB and hence 
can not be viewed by officers of HSPCB
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After login, you can click at the tab ‘Inprogress Applications’ and at application 
number you want to edit or fill details, whatever you have collected.  At this stage, 
if you are again unable to fill all the details, then you can again save your 
application as ‘inprogress’. It can be for any number of times
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Now click tab ‘Edit’ and fill the details one by one
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Fill Bio-Medical Waste Generation Details. 
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Fill Bio-Medical Waste Management Details 
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Fill BMW Treatment Equipments Details  
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1. For uploading documents click on tab ‘Documents’ and then
upload soft copies one by one by clicking ‘Upload’

2. For deleting any document, click on tab ‘Delete’
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When you have filled all details and uploaded all the documents 
and you feel your application is correct and complete in all 
respects, click button ‘Completed’ and then ‘Save’.
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Now your application has been submitted to HSPCB and a message 
appears.
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You can view your application in tab ‘Completed Application’ and then click 
on the respective number to know the status. You can see all the actions by 
officers of HSPCB by Clicking ‘Note History’. 
At this stage you can not edit the application
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If there is some deficiency conveyed by HSPCB in your application then you 
will see and can click on tab. Now you can see the observation and also the 
copy of document attached by officer. 
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Now you can also edit your application as per observations of the officers of 
HSPCB at this stage and then submit your reply by typing in the box. And then 
click on ‘save’ tab. After this, your reply has been submitted to the board and 
further editing is not possible at this stage. For editing application, see next 
slide.
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For editing your application click on the tabs ‘ Completed application‘ and 
respective number . 
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For editing click on the tab ‘Edit’ and then making change in the 
information any part of the application . After editing your 
application you can follow the procedure given on slide no. 26
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Part 2 Sub Part B

‘How to submit Annual Report under Bio-
Medical Waste Rules’
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Industry already register in BMW then 
user login in HCF login.
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After login click on BMW Annual Report
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Then click on “Submit annual report ” 
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Fill BMW Annual Report form
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After filling the form, click button “Completed” 

and then click button “Save” to submit form.
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After submitting annual report a number is 
allotted by system.
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